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| | 25X1
report for
‘ Week Ending Wednesday, 25 February 1959
CONTRIBUTTIONS
Noneeo
ASSIGNMENTS ACTIVE
Audit of FDD Files
Attended training sessions by| [on audit methods. 25X1

Spent Tues. and Wed, at FDD in Chief and Support Br. Offices.
Preparing first drafts of revided Records Control Schedule

Unused Safes

Worked on draft of concluding report.

File Cleanup aanpaign

Worked on draft of article for Support Bulletin.

Sorthng Equipment Booklet

Worked onidraft of middle pages in booklet.
INACTIVE

Service Calls Processed by Records Cendér
Special DD/P Files Project

25X1 Revision of | |
Analyst Files Project

TRAINING

Records Managment Staff Internal Training «-- 1 hour

25X1 Attended lecture by on Construction Project (Fri. 20 Feb)

External Training === . 3 hours

Amer, Univ. graduate course "Office Managment and Control (Tues. 2L Feb)
NEWS

 Prepared few paragraphs on sorting file for [ | Annual Report drafts. 25X1
25X1 Assisted speech by rmning projector.

25X1

RN :-,i
COTNT

Approved For Release 2006/05/24 : CIA-RDP70-00211R000900220056-6




Approved For Release 2006/05/24 : CIA-RDP70-00211R000900220056-6

- 25X1

” /wa” Doiidolll Sare. awitl At

Wed For Relé/se 2006/05/24 : CIA-RDP70-00211R000900220056-6 2 J
210 - '




4G

Approved For Release 2006/05/24 : CIA-RDP70-00211R000900220056-6

~ A

D

LS

Approved For Release 2006/05/24 : CIA-RDP70-00211R000900220056-6




